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The Reports Page

The reports compile all of the information accessible on RPR into a user-friendly and agent-branded
format that can be downloaded, printed, and used with your clients.

Three types of reports are available from RPR

The Property Report is best for helping a client who is considering the purchase of a particular
property. It can also be used to perform background research on any property of interest to the user or
a client.

The Seller’s Report is used primarily to help prepare for listing a property, or listing presentation.

The Market Activity Report can be used for examining a local real estate market or neighborhood. It
provides more detail about transactions and conditions in a defined geographic area.
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1. Reports Search Bar — The address you are preparing a report for will be displayed here. To
change the property address you can enter a new address in this field.

2. Report Types — Sellers, Property and Market Activity
3. Report Description — A description will appear for the currently selected report type.

4. Report Elements — The different elements in a report will display all checked elements by
default depending on which report type has been selected. Un-checking elements will exclude
them from the report.

5. Report Personalization — Users can optionally include their client's name in the Recipient
Name field and type a personal message in the Message field with up to 300 characters that
will be included on the report cover page. If a user fills in these fields and then decides to
switch report types, the text will not clear.

6. Delivery Method — Users should choose Display now when generating a report if they want to
view it immediately after its ready. Users should choose Email to when they just want to send
a report to a client immediately after it's ready.

Note: If you're sending to more than one email, each email address should be separated by a
comma. If you would also like a copy of the report sent to your email, click on the CC to me
checkbox.

7. My Reports — This column displays reports that have been previously generated to view and
download. It will also display the current report being generated. Reports will be available
under this column for 30 days from the date it was generated before it is automatically deleted.

8. Report Sample — Move your mouse over the image to preview sample report pages.

9. Profile Preview and Link — This section shows a preview of the information pulled from your
profile that will be included on the report cover page.
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